MyHsununanabHoe 001eo0pa3oBaTe/bHOE YUpeKaeHHe
HNpKyTCKOro MyHUIIUNIAJIBHOTO 00pa30BaHus
«CT0100BCcKasi HAYaIbHAs 0011e00pa3oBaTeIbHas IIKOJIA»
(MOY UPMO «CroadoBckas HOILI»)

VTBEPXJIAIO

IHOJINTHUKA

00padoTku nepcoHadbHbIX JaHHBIX MOY UPMO «Croab6osckas HOLI»

1. O6uue moJoKeHus

1.1. Hacrosimas monutuka oO6padboTku nepcoHanbHbIX AaHHBIX MOY MPMO «Cron6oBckas
HOIl» (manmee — Tlonawtuka) omnpefenseT Iead OOpabOTKH IMEePCOHAIBHBIX IaHHBIX,
KaTeropuu U mepedyeHb oOpabaThIBaeéMbIX MEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB,
MepCOHANbHBIC JaHHBIC KOTOPBIX 00padaThIBAIOTCSA, CIOCOOBI, CPOKH HX 0O0pabOTKH H
XpaHEHUs, MOPSAOK YHUYTOXKEHHUS MEPCOHANBHBIX NAaHHBIX MPU JOCTHKEHUU LeNed HuX
00pabOTKM WM TPU HACTYIUICHMM WHBIX 3aKOHHBIX oOcHoBanuii B MOY HPMO
«Cronbosckas HOI» (manee — IlIkoina).

1.2. JlokanpHble HOPMATHBHBIE aKThl U MHBIE JOKYMEHTBI, perilaMeHTUPYIOIIHEe 00paboTKy
nepcoHanbHbIX JaHHBIX B [1Ikose, pazpadaTeiBatoTes ¢ yueToM mnosioxenuid [lonutuku.

1.3. HeiictBue Ilonutuku pacmpocTpaHsieTcs Ha MepcoHallbHbIe JaHHbIe, KoTopblie lllkomna
0o0pabaThIBaeT ¢ UCMOJIBL30BaHUEM U 0€3 UCII0Ib30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIOIINE TOHSITHS:

e TIepCOHANIbHBIE JaHHbIE — JTI00as WHGOpPMaIKs, OTHOCAIIASICS MPSMO HIIM KOCBEHHO
K ONpeIeJCHHOMY WM omnpeaenseMoMy GusudeckoMy Juiy (CyObekTy
MEPCOHANBHBIX JTAHHBIX);

e TIEpCOHANIbHBIE NaHHBIC, pa3pelICHHbIE CYOBEKTOM IEPCOHATBHBIX NAHHBIX JUIS
pacipoCTpaHeHus1, — IEPCOHANbHBIEC JaHHBIE, JOCTYIl HEOTPAaHUYSHHOTO Kpyra JHUI]
K KOTOpPBIM TIPENOCTaBlIEH CYOBEKTOM TEPCOHANBHBIX JaHHBIX IMYTeM Jadu
cornacusi Ha 0O0pabOTKYy TEpPCOHANBHBIX MHAHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
MEePCOHANBHBIX JAHHBIX I PACHpPOCTPaHEHUS B TOPSAAKE, MPEeTyCMOTPEHHOM
denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIEPaTOp NEPCOHATBHBIX IaHHBIX (omepatop) — lllkona — ropuIUYEcKOe JHIIO,
CaMOCTOSITEJILHO HJIM COBMECTHO C APYIrHMH JIMIIAMH OpraHusyromiee U (Win)
ocylIecTBIsOee 00pabOTKy TEepCOHANBHBIX JAaHHBIX, OMNpEACIsIomee IeIu
00pabOTKM TIEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MMOICKAIINX
00paboTke, aeiicTBUs (Omepalm), COBepIIacMbie C IEPCOHAILHBIME JJAHHBIMH;

e 00paboTKa MEepPCOHAJBHBIX JAHHBIX — JCHCTBHE (OMEparys) WX COBOKYIIHOCTh
JeUCTBUI (Omepaliuii) ¢ MepCOHAIBHBIMH JaHHBIMH C HCIOJb30BaHHEM U 0e3
WCTIONI30BAHUSI  CPEACTB  aBTOMAaTH3allMM,  BKIOYas  cOOp,  3almch,
CHCTeMAaTH3allMI0, HAKOIUICHHE, XpaHCHUE, YTouHeHHe (OOHOBJICHHE, U3MCHEHHE),
M3BJICUCHUE, WCIIOJIb30BaHUE, TMepeaady (pacrnpocTpaHeHHe, IMPEeNOCTaBICHHE,
J0CTYI), 00e3TuUnBaHe, OJIOKUPOBAHKE, YalICHUEe, YHHUTOKEHHE;

e aBTOMAaTH3HpOBaHHas 00paboTka NEpCOHAJBHBIX JaHHBIX — 00paboTka
MIEPCOHAIBHBIX JAHHBIX C IIOMOIIBIO CPE/ICTB BHIYMCIUTEILHON TEXHUKH,
e pacmpoCTpaHEHHME MEpPCOHANbHBIX JAHHBIX — JEHCTBUS, HalpaBICHHbIE Ha

PacKphITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEICIIEHHOMY KpPYTY JIHII;

e TPeNOCTaBICHHUE NIEPCOHAIBHBIX JaHHBIX — JICHCTBUYSI, HANIPABJICHHBIE HA PACKPBITHE
MEePCOHAIBHBIX JAHHBIX ONPEAETICHHOMY JIMIY WJIH OIPEIeICHHOMY KpYTy JIUL;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTku
MEePCOHANTLHBIX JaHHBIX (32 UCKITIOYCHUEM CITydaeB, eclii 00paboTka HeoOXoaruma
ISl YTOYHEHHS TIEPCOHAITBHBIX JIAHHBIX);

e VHHYTOXXEHHE IIEPCOHATBHBIX TaHHBIX — JEWCTBHSA, B PE3YJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTH COJICpPYKAHHME TEPCOHATBHBIX TAaHHBIX B
UH()OPMAIIMOHHON CHCTEME MePCOHANBHBIX TaHHBIX U (WIIH) B pe3yJIbTaTe KOTOPHIX
YHHUYTOXKAIOTCS MaTepUallbHble HOCUTEIH EPCOHATIBHBIX JAHHBIX;

e 00€31IMYMBAHUE TEPCOHAIBHBIX JAaHHBIX — JEHCTBHs, B pE3YyJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS JOINOJHUTEIBHON HHpOpMaLUU
ONpENENNUTh TPUHAUIEKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e HH(pOpMAIMOHHAs  CUCTEMa  IEPCOHAIBHBIX  JaHHBIX —  COBOKYIIHOCTb
coJiepKaluxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAAHHBIX U 00ECHEUMBAIOIIMX HUX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCI'paHU4YHAs Ieperadya INEepCOHANbHBIX JAaHHBIX — Iepefaya MepCOHAIbHBIX
JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOIO TIOCyJapcTBa OpraHy  BJAacTH
MHOCTPAHHOTO  TOCYIapcTBA, HMHOCTPAHHOMY  (pu3MuyecKoMy  JIMIly WU
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCOHAIBHBIX JaHHBIX 00s3aHa!

15.1. CoOmomate KOHPHUACHIIMAIBHOCTh IIEPCOHAJIBHBIX JIAHHBIX, a MMEHHO HE
pacipoCTPaHsITh MEPCOHANbHbBIC JTaHHbIC U HE IepeaaBaTh MX TPETHUM JIMIIAM O€3 Corjacus
CyObeKTa TMEepPCOHAJbHBIX JAHHBIX WM €ro 3aKOHHOTO TPEACTaBUTENs, €CId HHOE He
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM TMEPCOHANBHBIX MAHHBIX, WX 3aKOHHBIM TPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH W MaTepualaMH, COJCpXKallUMU UX
NepcoHaIbHbIE JaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh CYG’BCKTaM INEPCOHAJIBHBIX HOAaHHBIX, HWX 3aKOHHBIM HPCACTABUTCIIAM
IOPUINYICCKUC ITOCICACTBHA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC NAHHBIC.



1.5.4. bnokupoBaTh WIM YAQIATH HENPAaBOMEPHO 0OpabaTbIBA€MbIE, HETOYHbIE
NEPCOHATBHBIE TaHHBIE THO0 00eCIeunTh NX OJIOKUPOBAHUE UITH YIAJICHUE.

1.5.5. IIpekpatutb 0OpabOTKY U YHHUUTOXXUTh MM O0€3JIMYUTh IIEPCOHANIbHBIE JaHHbIE JTNOO
o0ecrevnTh MmpeKpaieHne 00padoTKH M YHHYTOKCHHUE WM 00€3IMYMBAaHUE TIEPCOHATBHBIX
JAHHBIX NIPU JOCTHXKEHUHU LIEIH UX 00pabOTKHU.

1.5.6. Ilpekpatuth 00pabOTKYy MEPCOHANBHBIX JAHHBIX WM OOECIECYHTH TNPEKpaIICHHE
00pabOTKM TEPCOHANBHBIX JaHHBIX B CIIydae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
cormacus Ha OOpabOTKy €ro IEpCOHAIBHBIX MAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
ZIOTOBOPOM, CTOPOHOM KOTOPOTro, BBIFOJONPUOOpETaTENEM WIN MOPYYUTEIEM IO KOTOPOMY
SBIIIETCA CYOBEKT NMEPCOHAIBHBIX JAHHBIX, WIM HHBIM corjamienneM Mexay kool u
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. Tlpunumath Mephl, HEOOXOJAUMBIE W JOCTATOYHBIC HJIsi OOECIICUEHHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM W TPUHATHIMH B COOTBETCTBHM C HUM
HOPMaTHUBHBIMHU MTPABOBBIMH aKTAMH.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSITENTEHO ONPEACIATh COCTaB M MEPEeUCHb Mep, HEOOXOUMBIX U JOCTATOYHBIX
JUTsi 00ECTIEYeHHS BBITIOJTHEHUST 00S3aHHOCTEH, MTPETYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU MPABOBBIMH aKTaMH, €CIIA WHOE HE MPEAYCMOTPEHO
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonb3oBaTh TNEPCOHAbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX 0€3 uX
COTJIacHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh MepcoHaIbHbIC JaHHBIE CyOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM
JUIAM B CIIy4dasiX, IPeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyuuth 00pabOTKY NMEPCOHAIBHBIX JAHHBIX APYrOMY JIMIy C COIJIacHs CyOBEKTa
MEPCOHANBHBIX JIAHHBIX, €CIM HWHOE HE NpPeayCMOTpeHO (enepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKIIOYaEMOTO C STHM JIMIIOM JoroBopa. JIuio, ocymecTristomee o0padoTKy
MEPCOHAIBHBIX JIAHHBIX 110 TIopydeHuto [1Ikombl, 00s13aHO COOIOIaTh MIPUHIIUIIBL U [TPAaBUJIA
00pabOTKM  TMEpPCOHANbHBIX  JaHHBIX, MPEIyCMOTPEHHble  3aKOHOM,  COOJNIIOJIATh
KOHQUICHIIMATBHOCTh ~ NEPCOHATBHBIX  JAaHHBIX, TMPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJICHHbIE Ha 00eCTeYeHNEe BHITIOTHEHHS 0053aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC  ydallluecs, poanuTesii  HCCOBCPUHICHHOJICTHHUX
yJaluiuxcs, HHBIC CY6’BeKTLI INEPCOHAJTIbHBIX OAaHHBIX (z[anee - Cy'6’beKTBI MNEPpCOHAIIBHBIX

JIAHHBIX) 0OSI3aHBbI:

1.7.1. B cayuasx, NOpeoyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenoctaBisarh [lkone
JIOCTOBEPHBIE TIEPCOHAIIBHBIE TAHHBIE.

1.7.2. llpu U3MEHEeHUH MEPCOHAIBHBIX JAHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeUTMTENbHO coolmmats 06 atoM [lkoue.

1.8. CyObeKTbl IepCOHANbHBIX JIaHHBIX BIIPaBE:



1.8.1. Tlony4ars wH(MOPMAIHIO, KACAIOMIYIOCS OOpaOOTKH CBOMX IMEPCOHAIBHBIX JIAaHHBIX,
KpOME CITy4aeB, KOTIa TAKOUW JOCTYIT OTpaHuYeH (eneparbHbIMU 3aKOHAMH.

1.8.2. Tpe6oBare ot IlIKkoyiBI YTOYHHUTH TEpPCOHAIBHBIC IaHHBIC, OJOKHPOBATH WX WIH
YHUUYTOXXHUTh, €CJIM [E€PCOHAIbHbIC [JaHHbIE SABJIAIOTCS HEMOJHBIMU, YCTApPEBIIMMH,
HETOYHBIMM, HE3aKOHHO IOJIyYEHHBIMH WJIM HE SIBJIAIOTCS HEOOXOIUMBIMU Ul 3asBJICHHOU
e 00paboTKH.

1.8.3. [lomonHHUTP TIEPCOHAIBHBIC JAaHHBIE OIICHOYHOTO  XapakTepa  3asBIICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. ObxanoBare neiictBus win Oe3xerictBue IIIKOIBI B yIIOJTHOMOYEHHOM OpraHe IIo
3aIMTe NMPaB CyObEKTOB MEPCOHAIBHBIX JJAHHBIX WU B Cy/1I€0HOM TOPSIJIKE.

2. HpaBOBble OCHOBaHUs OﬁpﬂﬁOTKH MEPCOHAJIBHBIX JAHHbIX

2.1. TIpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM TEPCOHATBHBIX MaHHBIX B llIkone sBisrOTCS
yCTaB M HOPMATHBHBIE IPABOBBIE AKTHI, JUISl MCIOJHEHHS KOTOPBIX M B COOTBETCTBHH C
koTopbimMu 11Ikona ocyiecTBisier 06paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpymoBoil KoJiekc, WHBIC HOPMATHUBHBIC IIPABOBBIC AaKThI, COJIEPKAIIUE HOPMBI
TPYIOBOTO TPaBa;

e BIOoUKETHRIN KOJEKC,

e HajioroBrlil KOAEKC;

e ['paxxgaHCKHIl KOJIEKC;

e (CeMelHBIN KOIEKC;

o @epnepanpHbiii 3akoH oT 29.12.2012 No 273-d3 «O06 obpazoBanum B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

e COIMAJIbHOE, TIEHCHOHHOE W CTPaxoBO€ 3aKOHOAATENbCTBO  Poccuiickoi
®denepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MacHOCTH, B TOM YHCIIE aHTUTEPPOPHCTHYCCKOM
3aIIMIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHHUAMH OOpaOOTKM TMepcoHaNbHbIX JaHHbIX B Illkone Takxke
SIBJISIFOTCSL  JIOTOBOPBI ¢ (PU3MYECKUMHM JIMIIAMH, 3asBieHUs (coryiacusi, JIOBEPEHHOCTH)
y4almxcss W poauTesieil (3aKOHHBIX IMPEICTABUTENICH) HECOBEPIICHHOIETHUX YYaIUXCs,
corjacusi Ha 00pabOTKy MepCOHAaIbHBIX JTaHHBIX.

3. Heau o0paboTKH MepPCOHAIBHBIX JTAHHBIX, HX KATErOPUH M TepeuYyeHb, KaTeropuu
cy0beKTOB, NepCOHAJNbLHbIE JaHHbIE KOTOPHIX 00padaTbIBalOTCs, CHOCOObI, CPOKH HX
00paldoTKN U XpaHEHHUs, MOPAAOK YHHYTOKEHUS NEPCOHAIBHBIX JAHHbBIX

1. Hear o0paGoTku: opraHu3amusi o0pa3oBaTeJbHONl  JeSTEJILHOCTH IO
o0pa3oBaTe/IbHBIM NPOrPAMMaM HAYAJBHOI0 001Iero o0pa3oBaHus, A0MOJHUTEIbHBIM
o0meo0pa3oBaTeIbHBIM IPOrpaMMaM

KaTCPOpI/II/I HepCOHaHLHLIC JaHHBIC CHeLII/IaJ'IBHBIC
JaHHBIX JaHHBIC

HepequL . (I)aMI/IJ'II/IH, UMsl, OTYECTBO, CBCIICHI/I}I 0 COCTOSAHHUHA




JaHHBIX

e TIOT, 3JI0pOBbSI

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHHUS;

e u3oOpaxenue (portorpadus, BUICO);

e JIACIIOPTHBIC JITAHHBIC,

e aupec  pPErucTpamud MO0  MECTy
JKUTCIIBCTBA,

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAaHHBIC,

e HHIWBUyaIbHBIN HOMEp
HAJIOTOTLIATEIIBIINKA,

e CTPaxoOBOW HOMEpP HMHIMBHUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBEJCHHUSA 00 yCIIEBAEMOCTH
oOyuarolerocs U JIpyrue CBeJIEeHUs,
oOpazyrommecs B nporiecce
peanu3anuu 00pa3zoBaTeNbHOU
IIPOTPaMMBI;

e MUHBIC IEPCOHAJIBHEBIC JaHHBIC,
MPEIOCTaBIISIEMBIE bu3ndIecKuMu
JIALIAMH, He00XOUMBIE IS
3aKITIOUEHUS U UCTIOJTHEHUS
JOTOBOPOB,  HUCHOJHEHHS]  HOpM
3aKOHO/IaTeIbCTBA B chepe
o0pazoBaHus

Kareropun OO0yyaromiuecs, UX pOAUTENH (3aKOHHBIC TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboOTKa M 0Oe3 CPEeICTB aBTOMATH3AIlMH, B TOM
00paboTKu qucie:
e TIIOJIyYCHHE NTEPCOHABHBIX TAHHBIX B YCTHOW U MUCbMEHHOU (opme
HETOCPEJCTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JIAHHBIX;
e BHECEHHUS IICPCOHAIBHBIX JIAHHBIX B JKypHAIIbl, PEECTPhl |
UH(POPMAIMOHHBIC CUCTEMBI U JJOKyMEHTbI 11IKOJIBI.
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON POTrPAMMBI
00paboTKn
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIATYPOW JIeN B 3aBHCHUMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJepKaTcsl epCOHATIbHbIC TaHHbIE
[Topsimok B cootrBerctBum ¢ [lopsimkoM  yHUYTOXKEHUS W OOE3TUYMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHbIX LIIKOMBl B 3aBUCMMOCTH OT THUINA HOCHUTENs

INEPCOHANIBHBIX TAHHBIX

2. e 00pa0dOTKH: BHINOJHEHUsA PYHKIMI M MOJJHOMOYMII padoToaaTessi B TPYA0BbIX
OTHOLICHMSAX, B TOM 4HcJIe 00si3aHHOCTeH 110 OXpaHe TpyAa




Kareropuu [TepconasibHbIE TaHHBIE Cneuunanbisie | buomerpuueckue
TAHHBIX MEePCOHAIbHBIC | IEPCOHATILHBIE
JTAHHBIE JTAHHBIE
[Tepeuenn e (amwins, UMs, OTYECTBO; CaeneHus o | U3o0paxxenne Ha
JTAHHBIX e TIOI, COCTOSIHUM doTo u
e TPaXKIAHCTBO, 37I0POBBSA BHJICO3AIHCH,
e JlaTa U MECTO POXKJCHUS; MOJTYYCHHBIX c
o wu3oOpaxenue (pororpadus); Kamep
e TIACIIOPTHBIC JIAHHBIC; HaOIIOACHUS

e aIpec  pEeTHCTpalk IO
MECTY KUTEIIbCTBA;

e ajpec bakTUUeCcKoro
MIPOXKUBAHUS,

e KOHTAaKTHBIC JaHHEIE,

e  VHJIWBHIyaJTbHBINA HOMEp
HaJIOTOTLIATENBIIHKA,

e CTpaxoBOU HOMED
WHIUBUAYAITBHOTO JIUIICBOTO
cueta (CHUJIC);

e cBenmeHUs 00 00pa3oBaHUH,
KBaTMUKAIIH,
npohecCuoHATBHOU
MOATOTOBKE M MOBBLIIICHUU
KBaTM(UKAIIH,

e CeMeNHoe MOJIOJKEHUE,
HaJIn4yue NeTEN,
POJCTBEHHBIC CBSI3H;

e CBeIeHUS o TPYIOBOM
IEITEILHOCTH, B TOM YHCJIE

HaJTMYHUC HOOIIPEHUH,
HarpakiaeHud u  (Win)
JMCIUILTAHAPHBIX
B3BICKaHUH,

e JaHHBIE O  PErUCTpalUHu
Opaka,

e CBEJICHHUS O BOMHCKOM YYETE;
e CBeleHUs 00 MHBAIUIHOCTH,
e cCBeleHUA 00 yIepKaHUU

ATUMEHTOB;

e CBElEHMA O JIOXOAE C
HpebIAYILEro MmecTta
paboTsI,

e UHBIE HepCOHANbHbIE
JIaHHBIE, MpPEOCTaBlIsIEMbIe
paboTHHUKaMU B
COOTBETCTBUU c

TpeOOBAHUSAMH  TPYJOBOTO
3aKOHOJATEIbCTBA




Kareropuu PaboTHUKH, KaHIUIATh Ha paboTy (COMCKaTEN)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAs 00paboTKka W 0€3 CPEeICTB aBTOMATH3ALUU, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOHU (hopme
HEIOCPEACTBEHHO OT CyObEKTOB IEPCOHAIIBLHBIX JAHHBIX;
e BHECEHMsS [EPCOHAJBHBIX [JaHHBIX B JKypHalbl, pEECTpbl U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoku B Tedenue cpoka nencTBHs TPyIOBOTO jaorosopa. Jlis KaHIMaaToB — B
00paboTKu TEYEHHE CpOKa, HEOOXOJMMOro JUIsl PAcCMOTPEHHsS KaHIUAATYpbl U
3aKJIFOUEHUs TPYAOBOIO JOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOW Il B 3aBUCUMOCTH OT
XpaHEHUs TUMA JIOKYMEHTa, B KOTOPOM COJEp)Karcs IMepCOHalbHbIE JaHHbBIE, B TOM
Yrcie B COCTaBe JIMYHBIX aei — 50 jer
[Topsnox B coorBerctBuu ¢ [lopsinkoM  yHUYTOXKEHUS U OOE3JIMYMBAHUA
YHUUTOKEHUSI | IepCOHaNbHbIX JaHHBIX IlIkoibl B 3aBUCMMOCTH OT THUINA HOCHUTEINA

IIEPCOHAJIBHBIX JAHHBIX

3. Heab o00padoTKu: peaju3amusi TIPaKIAHCKO-MPABOBBLIX J0TOBOPOB, CTOPOHOIA,
BbITO10NIPHOOpeTaTE/IeM MJIM NoJydaTeaeM KOTOpbIX siBJasercs lkona

Kareropuu [TepconasibHBIE TAaHHBIE
JTAHHBIX
[lepeuenn e (amwmius, uMs, OTYECTBO;
JTAHHBIX e TIACIOPTHHIE JaHHBIE;
e azpec peructpanuu U (W) GakTHIECKOro MPOKUBAHUS;
e KOHTAaKTHbIC JAHHBIC,
e MHJMBHyaJbHBIM HOMEP HAJIOTOIJIATEINbIINKA,
e HOMEp PacyeTHOIO CYUETa,
e HOMep OAHKOBCKOM KapThl;
e WHBIC TEPCOHAIBHBIC IaHHBIC, MPENOCTaBIAeMble (PU3NUECKUMHU
JUIAMH, HEOOXOJWMBbIE IS 3aKIIOYEHUS W HCIOJIHEHUS
JIOTOBOPOB
Kareropuu KoHnTparenTsl, mapTHEpbl, CTOPOHBI JOTOBOpA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTka U 0e3 CpelICTB aBTOMATH3AlUU, B TOM
00paboTKu qHCIe:

e TIOJIYUYCHHUC NTCPCOHAIIBHBIX JAHHBIX B YCTHOﬁ 1 IHChbMEHHOH cbopMe
HETIOCPCACTBCHHO OT Cy'6’beKTOB NEPCOHAIIBHBIX JAHHBIX;

e BHCCCHUA IICPCOHAJIBHBIX HAHHBIX B JKYpHaJlbl, PpCCCTPhl U
I/IH(bOpMaL[I/IOHHLIC CUCTCMbI 1 TOKYMCHTBI Ikoas1




Cpoku B Tedenue cpoka, HEOOXOIMMOTO ISl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTku

Cpoxku B Tedyenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYPOH JEJI B 3aBUCHMOCTH OT
XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JAHHbIC

[Topsnox B coorBerctBuu ¢ [lopsinkoM — yHUYTOXEHUS U OO€3IUYMBAHUS
YHUYTOKEHHUS | IEpCOHANBHBIX JaHHBIX IIIKOJIBI B 3aBUCHMOCTM OT THUIA HOCHTENA

INEPCOHAIBbHBIX TaHHBIX

4. llenb 00pad

OTKH:. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHbIe TaHHBIE
TAHHBIX
[Tepeuenn e (hamuus, UMsl, OTYECTBO;
TAHHBIX e TIACIIOPTHHIC JIAHHBIC;

e ajpec peructpanuu u (Win) (HaKTHIECKOTO MPOKUBAHHS;

e KOHTAKTHBIC JaHHBIE
Kareropuu [TocetuTenu [komb
CyOBEKTOB
Croco0sn1 ABTOMatH3upoBaHHass oOpaboTka M 0€3 CpEeICTB aBTOMATHU3AIMH, B TOM
0o0paboTKu quce:

e TIOJy4eHHE NMEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOHN (hopme

HEMOCPEJCTBEHHO OT CYObEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHHMS TMEPCOHATBHBIX JAHHBIX B JKypHaIbl, PEECTpbl H
UH(GOPMAIMOHHBIE CUCTEMBI M IOKyMeHTHI [1IKkoibl
Cpoku B Teuyenue nepuosia Haxo0xaAeHUS OCETUTENS Ha Tepputopun LIkomsl
00paboTKn
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOW I B 3aBUCHUMOCTH OT
XpaHEHHs TUMA JIOKYMEHTa, B KOTOPOM COJAEp)KaTcs IepCOHalbHbIC JaHHBIE, B TOM
yycne MuHuMyM 30 JHEH B OTHOILIEHUH 3aKceil KaMep BUICOHAOII0ICHUS

[opsinok B coorBerctBun ¢ [lopsimikoM — yHUYTOXKEHUS W OOE3TUUYMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHbIX LIIKOMBl B 3aBUCMMOCTHM OT THUIIA HOCHUTEIs

ICPCOHAJIBHBIX JaHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JaHHBIX

4.1. Ixoma OCYILICCTBJIACT C60p, 3alUCh, CHUCTCMATHU3AllUI0, HAKOIUICHUEC, XpPaHCHHC,

YTOYHCHUC

(oOHOBIECHME,

HSMCHCHI/IC) ) H3BJICUCHUC, HCIIOJIb30BaHUC, nepeaavy

(paCHpOCTpaHCHI/IC, npeaoCTaBJICHUC, I[OCTYH), 0663HI/I‘-II/IBaHI/IC, 6J'IOI(I/Ip0BaHI/IC, YAQICHUC U

YHUYTOKCHUC

NEpCOHAJIBHBIX OAaHHBIX B COOTBCTCTBUHM C 3dKOHOAATCIILCTBOM O

NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU IIxombI.




4.2. Bee nepconanpuble nanable 1llkona momydaeT oT cyObekTa MepcoOHaTbHBIX JaHHBIX, A B
cllydasiX, KOTJia CyObeKT NEpCOHATBHBIX TAHHBIX HECOBEPIIEHHOJIETHUH, — OT €r0 pOJHUTeNeH
(3aKOHHBIX MPENICTaBUTEICH).

4.3. Tlomydyenne o o0OpabOTKYy TMEPCOHAIBHBIX JAaHHBIX, pa3pPEUICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX A1 pacnpoctpaHeHus, lllkona ocymecTBisieT ¢ coOIOAEHUEM
3aMpeToB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcoOHAIBHBIC TaHHbIE!

o 0e3 UCNOJIb30BaHUs CPE/ICTB aBTOMAaTH3allNY;
e C HCIOJb30BAaHUEM CPEJCTB aBTOMATHU3AllMM B IporpamMmax U HHPOPMAIMOHHBIX
cucTeMax «JIEeKTPOHHBIN JHEBHUK.

XpaHeHue NMePCOHAIbHBIX JTAHHBIX:

4.5.1. Ikona XpaHUT TEpPCOHAIBbHBIC JAaHHbIE B TEUYEHHUE CPOKA, HEOOXOIMMOTO st
JTOCTIDKCHHS TIeJIe ux oOpaboOTKH, a TOKYMEHTHI, COACpKAINe TEepPCOHATbHBIC IaHHbBIE, — B
TEUEHHE CPOKa XpaHEHHUS JOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYpOH e, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHbIe ITaHHBIC, 3a(UKCHPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSX, XPAHATCS B
3anupaeMslx mkagdax 00 B 3aIMPAEMbIX MOMEIEHUSIX, TOCTYI K KOTOPBIM OI'paHHYEH.

4.5.3. IlepconambHble JaHHBIE, o0OpabaTbiBaeMble C  HMCIOJB30BAHUEM  CPEICTB
aBTOMATH3allMK, XPaHATCA B TaKOM IOPSJIKE W Ha YCIOBUAX, 4YTOOBI HCKIIOYUTH
HEMPABOMEPHBIN WIIM CITyJalHBIN TOCTYI K HUM, YHHYTOXKEHUE, U3MEHEHNE, OJIOKUPOBaHHE,
KOIMPOBaHUE, MPEOCTABICHUE, PACIPOCTPAHECHUE MEPCOHABHBIX JAHHBIX, a TAK)Ke WHBIC
HEIPaBOMEPHbBIC JCHCTBHS B OTHOIICHUH IMEPCOHATBHBIX JIAHHBIX.

4.6. Jluma, oTBETCTBEHHBIC 32 00OPaOOTKY MepCcOHAIBHBIX NaHHBIX B I1IKoJe, mpekpamnaT ux
00pabaThIBaTh B CICAYIONIUX CIyYasiX:

e JIOCTUTHYTHI IIeJIH 00paOOTKH MEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHS corjacus Ha 00pabOTKY MEePCOHAIBHBIX JIAHHBIX;
e 0TO3BaHO coTrjacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX;
e 00paboTKa IepCOHAIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaya nepCcoHANbHBIX JTAHHBIX:
4.7.1. lllkona obecrneuynBaeT KOHPUACHINATHLHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona nmepenaeT nepCcoOHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacKe Ha Mepeady CBOMX JaHHBIX;
e TiepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHUHU C TPEOOBAHMSIMH 3aKOHOJATENIHCTBA

B paMKax YCTaHOBJIEHHOW MTPOLIEIYPHI.

4.7.3. IlIkona He OCyIIEeCTBISET TPAHCIPAHUUHYIO Nlepeavy NepCOHATbHBIX JaHHbIX.



5. AKTyaJII/I3aIII/IH, HCIIPABJICHUE, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJIBLHBLIX NTaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B cmnyuae mnpenocraBieHUs CYObEKTOM IE€PCOHAIbHBIX JIAHHBIX, €ro 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMNOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MIOJIyUEHHBIX TMepCcOHaIbHBIX MAaHHbIX Illkona akTyaius3upyer, UCHpaBIiSeT, OJOKHUPYET,
yAanseT WM YHUYTOXAeT UX U YBEJOMIIET O CBOMX JIEHCTBUSAX CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu poctmwxeHnu 1eneit 06paboTKH MEPCOHANBHBIX TaHHBIX, @ TAKXKE B CIIydae OT3bIBA
CyOBbEKTOM MEpCOHANBHBIX JAHHBIX corylacusg Ha OOpaOOTKy MEepCOHANbHBIX JIAHHBIX
NEPCOHAIIBHBIE TAHHBIE MTOAJIEKAT YHUUTOKEHHIO, €CIIM MHOE HE IPEAYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, momydaresneM (BbIrogonproOperaTeseM) IO KOTOPOMY SIBISIETCSl CYOBEKT
MEPCOHAIBHBIX JTaHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHTENEH), COAep)KAIIMX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [lopsiikoM YHHUUTOXKEHHS U 00€3TMYMBaHMSI IEPCOHATBHBIX
naHHbIX k0Bl B 3aBUCHMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
MyTeM U3MEeNIbYEHUS Ipeiepe, CTUPaHUs WiIH GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHAIBHBIX TAHHBIX WM €r0 3aKOHHOTO MPEIACTaBUTENS
[lIkona cooOmaer emy mHpopManuio 00 0O0pabOTKE MEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKH H B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.



